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Application for Employment

Information for Applicants: 

If you have a disability and you require to have this form, or submit the information with regard to this form, in another format e.g., in larger print or on audiotape, please contact us by emailing human.resources@worc.ox.ac.uk  or telephoning the Human Resources Department on 01865 278302
Please complete this form in black ink or type in the spaces provided. If you need more space than is provided, please continue on an additional sheet of paper.
Job Details:
	Job Title
	

	Where did you see the job advertised?
	


Personal Details:
	Last Name
	
	Other Names
	

	Address
	

	
	

	
	

	
	

	
	Postcode: 

	Contact Details
	Please only include contact numbers or email addresses that you are happy for us to use.

	Daytime Contact Number:
	

	Evening Contact Number:
	

	Mobile Number (if different):
	

	Email Address:
	

	May we contact you by phone during the daytime?
	                                    


	National Insurance No. (if known):

	Do you need a work permit to take up this appointment? YES / NO 

If yes, please give details:

	Are you a UK or EU/EEA national? YES / NO 

	Please give details of any dates that you would not be available for interview:


	Current notice period:

	Where did you see this position advertised?


Education and Qualifications: 

Please also include any professional qualifications and professional development you feel will be relevant to the position you are applying for
	Dates
	Name of Institution (e.g., School, College or University)
	Degree/Qualifications Gained/Courses Undertaken and Examination Results or Award


	
	
	


Employment History (Please List in Reverse Chronological Order)
	Date

From:
	Date

To:
	Position
	Organisation / company
	Salary
	Reason for leaving

	
	
	
	
	
	


Supporting Statement
	PRIVATE 
The supporting statement should explain in no more than 500 words how you meet the selection criteria for the post using examples of your skills and experience. This may include experience gained in employment, education, or during career breaks

	


References
	PRIVATE 
Please give the names and addresses of two people who will provide references. We are unable to accept personal references.

	Name:

	Job Title:

	Relationship to you:

	Address:



	Telephone number:

	Email address:


	Please note that this referee should normally be your current employer and will NOT be contacted without the candidate’s permission

	Name:

	Job title: 

	Relationship to you:

	Address:



	Telephone number:

	Email address:


All Applicants must sign the declaration below:
Declaration: The information provided in this application form and any supporting documentation (including the Equality & Diversity Monitoring Questionnaire) is true and complete. I understand that any offer of employment may be conditional upon satisfactory screening.

I agree that any deliberate omission, falsification or misrepresentation in the application form or supporting documentation will be grounds for rejecting this application or subsequent dismissal, if employed by the College.  This also applies to any medical questionnaire/forms I may complete. 

I consent to be contacted by the College at any date regarding my application.

I consent to the information given in this application form and accompanying supplements being stored and processed in accordance with the General Data Protection Regulations and related UK data protection legislation.

	Signed:                        

	Date:


Please send this completed application form, together with your Curriculum Vitae, ideally in a PDF file, to the Human Resources Department, Worcester College, OX1 2HB, recruitment@worc.ox.ac.uk by the closing date set out in the Further Particulars for the role.  Your Equality & Diversity Monitoring Questionnaire should be sent to the same e-mail address as a separate document, or posted to the above address.

